








BRIDGING THE GAP

Application Checklist


I certify the following:
☐A copy of our certified Property Condition Report has been submitted with this application
☐We understand and will comply with DSHA minimum construction standards listed in Appendix A of the guidelines
☐We understand and will comply with DSHA minimum energy standards listed in Appendix A of the guidelines
☐We understand that projects in this program will undergo the standard environmental review procedures dictated by the sources of funding used in the project and which apply to the renovation of single-family homes
☐We understand and agree to affirmatively further fair housing and comply with the provisions of all applicable laws prohibiting discrimination including, but not limited to, Title VI of the Civil Rights Act of 1964 as amended
☐The proposed as intended project meets zoning requirements
☐A copy of our entity formation documents have been submitted with this application
☐A list of completed development projects from the last 3 years has been submitted with this application
☐We certify that the organization has a minimum of 3 years’ experience developing properties for sale
☐If the property is in a 100-year flood zone, we agree to disclose the additional insurance requirements to the buyer (Please check the box even if not applicable).
☐We agree to put forth due diligence in marketing to and obtaining eligible homebuyers for the project(s).
☐We agree to inform the homebuyer of the 5-year retention period.



Signature:   Click or tap here to enter text.
Full Name:  Click or tap here to enter text.	Date: Click or tap here to enter text.










Please ensure all attachments are included with your electronic application submission. Additional information is provided in each section regarding specific details required. Each document should be clearly labeled with the number referenced below. Condition reports, parcel eligibility forms, photos, maps, and other property specific documents should be included for each property listed in the application.

☐ 1. Signed Application Cover Page with Certifications
☐ 2. Completed Application 
☐ 3. Subsidy Worksheet
☐ 4. Certified Property Condition Form
☐ 5. Photos, schematic drawings, elevation, floor plan, etc.
☐ 6. Map of Property(s)
☐ 7. SOW Supporting Documentation
☐ 8. Condition, Use and Zoning Supporting Documentation and Photos
☐ 9. Entity Formation Documents
☐ 10. List of Completed Development Projects from the Last 5 Years
☐ 11. Bio/Resumes of Key Management/Board
☐ 12. Organizational Chart
☐ 13. Financials for most recent 3 years to demonstrate available funds for construction 
☐ 14. Home Sale Price Supporting Documentation (sales comps information, photos, descriptions)


Applicant Information
	Date
	Click or tap here to enter text.

	Name of Organization
	Click or tap here to enter text.

	Organization Website
	Click or tap here to enter text.

	Organization Address
	Click or tap here to enter text.

	Federal Tax ID/EIN
	Click or tap here to enter text.

	City
	Click or tap here to enter text.

	State
	Click or tap here to enter text.

	Zip Code
	Click or tap here to enter text.

	Date Incorporated
	Click or tap here to enter text.










Point of Contact
	Name
	Click or tap here to enter text.

	Title
	Click or tap here to enter text.

	Phone
	Click or tap here to enter text.

	Email
	Click or tap here to enter text.



Financing Need (As reflected in the subsidy worksheet)
	Dollar Amount Requested
	Click or tap here to enter text.
	Total Project Cost
	Click or tap here to enter text.

	Other funding sources
	Click or tap here to enter text.



Project Description
	Describe the location of the proposed property(s).


Attach a map showing the location of the proposed property(s). For multiple properties, the map should show their relationship to one another.
	Click or tap here to enter text.

	Include any information about other revitalization work in the target area undertaken by the applicant or other groups.
	Click or tap here to enter text.

	Please explain how the project fits into the broader community development strategy and how it will have a meaningful impact on the area.
	Click or tap here to enter text.









	Describe any prior experience working in the neighborhood(s) where project is proposed and any commitment to local hiring.
	Click or tap here to enter text.



Project Details
	Briefly describe specifics on the scope of work including:
· Type of construction (demo, new construction, rehab, etc.)
· Materials used for exterior structure
· Unit details (# bedrooms, bathrooms, stories, floor plan, etc.)

Attach supporting documentation prepared by a building professional.
	Click or tap here to enter text.

	Description of current condition, use, zoning, etc.


Attach supporting documentation prepared by a building professional as well as photographs.
	Click or tap here to enter text.

	If multiple properties are within the project, provide details on project plan including phases of construction, timeline, priorities, etc.
	Click or tap here to enter text.









	Describe any energy efficiencies or quality standards to be used as well as the project amenities and how they compare with other housing being developed within the market area.
	Click or tap here to enter text.

	Anticipated construction start date
	Click or tap here to enter text.

	Anticipated construction end date
	Click or tap here to enter text.

	Anticipated sale date
	Click or tap here to enter text.

	Number of jobs created by developer
	Click or tap here to enter text.



Development Team
	Developer
	Click or tap here to enter text.

	Architect
	Click or tap here to enter text.

	Engineer
	Click or tap here to enter text.

	General Contractor
	Click or tap here to enter text.

	Sub-Contractor(s) & specialty
	Click or tap here to enter text.

	Appraiser
	Click or tap here to enter text.

	Attorney
	Click or tap here to enter text.

	Other
	Click or tap here to enter text.








Project Addresses (Please attach additional pages as necessary.)
Property 1:
	Street
	Click or tap here to enter text.

	City, State
	Click or tap here to enter text.

	Zip Code
	Click or tap here to enter text.

	Census Tract or DSHA Strong Neighborhoods Area*
	Click or tap here to enter text.



Property 2:
	Street
	Click or tap here to enter text.

	City, State
	Click or tap here to enter text.

	Zip Code
	Click or tap here to enter text.

	Census Tract or DSHA Strong Neighborhoods Area*
	Click or tap here to enter text.



Property 3:
	Street
	Click or tap here to enter text.

	City, State
	Click or tap here to enter text.

	Zip Code
	Click or tap here to enter text.

	Census Tract or DSHA Strong Neighborhoods Area*
	Click or tap here to enter text.



Property 4:
	Street
	Click or tap here to enter text.

	City, State
	Click or tap here to enter text.

	Zip Code
	Click or tap here to enter text.

	Census Tract or DDD*
	Click or tap here to enter text.










Property 5:
	Street
	Click or tap here to enter text.

	City, State
	Click or tap here to enter text.

	Zip Code
	Click or tap here to enter text.

	Census Tract or DSHA Strong Neighborhoods Area*
	Click or tap here to enter text.


*Qualified Census Tract (QCT) - A Census tract, as defined in Section 42(d)(5)(C) of the Code and designated by the Secretary of HUD, in which 50% or more of households have an income less than 60% of median gross income or in which there exists a poverty rate of 25% or greater, as shown on this map.
*Property included with a defined Downtown Development District boundary

Home Sales
	Describe and provide supporting documentation that the proposed home sale price is supportable in the market for the target neighborhood. Include comparable home sales, if available.
	Click or tap here to enter text.

	Describe the marketing strategy to find program eligible homebuyers.

Identify if you have connected with a HUD-certified homeownership counseling agency partner and/or local realtors.
Briefly describe their and/or your experience working in the community. Include contact information and responsibilities of each party.

If applicable, include information about your pipeline of homebuyers.
	Click or tap here to enter text.

	If mortgage will be provided by your organization, please describe your mortgage program, terms and how this information is provided to your prospective homebuyers.
	Click or tap here to enter text.



