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Homeownership Production - NEW CREATION - Grant Application
DELAWARE STATE HOUSING AUTHORITY (DSHA)
Housing Development Fund (HDF)
Page  of 
12.2018 (v.2)
It is important to review DSHA's Guidelines for HDF Grants prior to completing this application.  HDF  Homeownership Production and Preservation Program Guidelines can be accessed and downloaded from DSHA's website at http://destatehousing.com/Developers/dv_hdf.php. 
Timeline and Deadlines for HDF Homeownership Production and Preservation Funding
Mid-December                           HDF Funding Round opens
January 17, 2019                  Q&A Session for Stakeholders
January/February 2019                  DSHA staff available for Technical Assistance meetings
April 5th, 2019                           HDF Homeownership Production Applications are due to DSHA by 4:00 p.m.
Application Submission Requirements 
 
1.  Applicants must submit a complete application package to DSHA by 4:00 p.m. on April 5th, 2019.
2.  The submitted Application package must contain the following:  
     a.  One paper copy bound in a three-ring binder formatted as required by DSHA.  
     b.  One electronic copy via a data CD or thumb drive.  The electronic copy should mirror the paper copy           (separate files that correspond to each indexed tab).  
Helpful Technical Tips 
1.  Adobe Reader or Acrobat is needed to complete this application.  
2.  If necessary, please go to www.adobe.com to download the most current version of Reader for free.
3.  Your browser's default viewer may need to be changed to Adobe Reader.  A quick guide for troubleshooting      browser issues can be found on DSHA's website at http://destatehousing.com/Developers/dv_hdf.php.
4.  Fillable fields are limited to the length of the visible area and are not expandable.
5.  Use the TAB key, do not use the ENTER key.
6.  Remember to save frequently.
Need Assistance?
For technical assistance with the application or questions concerning HDF requirements please contact:
Dawn Favors-Jopp, Management Analyst II302-739-0204 or via email at Dawn@destatehousing.com
 
 
Please refer to DSHA's Guidelines detailed information regarding submission requirements.
APPLICANT
PRIMARY CONTACT 
APPLICANT TYPE 
APPLICANT AFFORDABLE HOUSING EXPERIENCE
1.  Check one:
All administrative expenses expenses combined must total less than 40%.  Indirect expenses may not exceed 10%.
1.  Experience with the new creation (new construction or acquisition/rehab) of affordable housing units:  (Check one)
All administrative expenses expenses combined must total less than 40%.  Indirect expenses may not exceed 10%.
3.  Experience with the preservation of owner-occupied affordable housing units:  (Check one)
All administrative expenses expenses combined must total less than 40%.  Indirect expenses may not exceed 10%.
HDF GRANT FUNDING REQUEST
TARGETED INCOME
TARGETED AREA
1.  Which of the following DSHA Homeownership Priority Areas (HPA) does the project target? (Check all that apply)
All administrative expenses expenses combined must total less than 40%.  Indirect expenses may not exceed 10%.
HOMEBUYER MORTGAGE AFFORDABILITY REDUCTION (MAR)
At minimum, 50% of the HDF per unit grant is required to be used as a homebuyer MAR.  The purpose of the MAR is to make the homebuyer's primary mortgage as affordable as possible by reducing the principal balance of the primary mortgageat settlement.  Eligible applicants that provide self-build homeownership opportunities and provide homebuyers with a0% interest mortgage for a minimum of 25 years will be exempt from this requirement. 
Committed Sources (Fully committed as of application date and documentation has been provided as an attachment/exhibit)
Non-Committed Sources (Funding application has been submitted or will be submitted)
PROJECT SOURCES
TOTAL SOURCES
If additional space is needed, source types may be grouped together as long as detail is provided as an exhibit.  
PROJECT USES - CONSTRUCTION
Summary of Construction Costs
Total Building Costs
Total Sitework
Total Sitework and Buildings
Total Construction Costs 
Total Number of Units
Per Unit
Total Cost
Per Unit
Total Cost
Building Costs
Sitework
(If greater than 1 unit, please enter the correct number of units.)
Pre-Development
Construction 
PROJECT USES 
Total Pre-Development Costs	
Total Construction Costs	
Land and Acquisition *
Total Land and Acquisition	
Financing Fees and Costs During Construction
Total Fees/Costs During Construction	
Fees
Total Fees	
*Homeownership Production  projects may only include Land and Acquisition Costs incurred after date of this application.
TOTAL DEVELOPMENT/PROJECT COST
Developer's Fee **
Total Developer's  Fee	
1.    Has the Applicant, or any director, officer, general partner, voting member, developer, and identity of interest       or otherwise affiliated entity, joint venturer, or 10% or greater stockholder of the Applicant, ever filed a       petition of voluntary bankruptcy?
QUALIFICATIONS OF APPLICANT
2.    Has there ever been filed a petition or involuntary bankruptcy against the Applicant, or any director, officer,
       general partner,voting member, developer or affiliated entity, joint venturer, or 10% or greater stockholder of
       the Applicant?
3.    Has the Applicant, or any director, officer, general partner, voting member, developer, and identity of interest       or otherwise affiliated entity, joint venturer, or 10% or greater stockholder of the Applicant, ever made an       assignment of assets for the benefit of creditors?
4.    Are there any unsatisfied judgments outstanding against the Applicant, or any director, officer, general
       partner, voting member, developer, and identity of interest or otherwise affiliated entity, joint venturer, or
      10% or greater stockholder of the Applicant?
6.    Does the applicant hereby certify to the DSHA that the Applicant is NOT in any way owned operated,       managed, controlled or otherwise affiliated with, in any way, any person who has been found guilty or pled       guilty to any crime, including a felony, misdemeanor or offense involving fraud,  dishonesty, deceit, breach of       trust, embezzlement or any other financial crime?
5.    Has the Applicant been a party to any litigation within the last 5 years?
7.    Has the Applicant or any director, officer, general partner, joint venturer, or 10% or greater stockholder of the
       Applicant, received a previous loan or grant from the Housing Development Fund?
8.    Has the Applicant, or any director, general partner, joint venturer, or 10% or greater stockholder of the 
       Applicant, ever been declared ineligible to participate in any governmental assisted housing, construction 
       program, or government social service program?
9.    Is the Applicant or the ownership entity required to file reports with the Federal Securities and Exchange       Commission or any State agency?
10.  Has the Applicant, or any director, officer, general partner, employee, joint venturer, 10% or greater         stockholder, or agency associated with the Applicant, or any person, firm or corporation having financial         interest in the project received or will receive any benefit from the project including, but not limited to,         rebates, refunds, commissions or fees?
11.  Has the Applicant, or any director, general partner, joint venturer, or 10% or greater stockholder of the 
        Applicant, previously participated in a corporation, partnership, joint venture, etc. in any housing program 
        of the Department of Housing and Urban Development, the Federal Housing Administration, or any other 
        governmental agency?
12.  Has the Applicant ever been debarred or declared ineligible to participate in any federally sponsored 
        program or other government program? 
13.  Has the Applicant employed a housing consultant, loan consultant, mortgage banker, project planner or 
        other part to assist in planning, financing, or otherwise developing the proposed project?
If "yes" was answered to any of the above questions (except for question #6), please provide a detailed explanation 
on a separate sheet and submit with application.
APPLICATION EXHIBIT CHECKLIST (Support Documentation)
As part of the application process, applicants are required to submit support documentation in the form of exhibits.  DSHA will use this information to determine if the proposal meets the overall priorities of the HDF program and for the purposes of scoring and ranking the application.  Applicants are responsible for determining and providing sufficient support documentation.
ELECTRONIC CERTIFICATION OF APPLICANT
For Applicants applying to the Housing Development Fund, Applicant covenants and agrees that, in the event Applicant makes false statements or otherwise provides information to DSHA with the intent to mislead DSHA, or otherwise violates the rules and regulations of DSHA, in addition to any other contractual remedies available to DSHA, DSHA may impose such sanctions as  the Housing Director shall deem reasonable under the circumstances as are authorized by DSHA`s rules and regulations.  In the event Applicant objects to any such sanctions in writing within thirty (30) days after notice of their imposition, Applicant shall have the right to have the imposition of sanctions reviewed at a public session of the Council on Housing (COH), and the parties agree that the COH shall have the right to recommend, modify, increase, suspend or cancel such sanctions and such decision shall be binding upon DSHA and Applicant.Furthermore, the Applicant hereby certifies to DSHA that the Applicant is not in any way owned, operated, managed, controlled or otherwise affiliated with in any way any person who has been found guilty or pled guilty to any crime, including a felony, misdemeanor or offense involving fraud, dishonesty, deceit, breach of trust, embezzlement or any other financial crime. 
I/we fully understand that it is a Class A misdemeanor punishable by fine up to $2,300, up to 1 year in prison, restitution, and other conditions as the court deems appropriate, to knowingly make any false statements concerning any of the above facts as applicable under the provisions of Title 11, Delaware Code, Section 1233.DISCLAIMERApplicant understands the information submitted in this application is for the purpose of proposing a project/program to DSHA for funding consideration and that acceptance of such submission does not constitute approval by DSHA.  
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