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DELAWARE STATE HOUSING AUTHORITY

HOUSING DEVELOPMENT FUND

State of Delaware
HOUSING GRANT APPLICATION

PURPOSE
The purpose of the Housing Development Fund (HDF) Housing Grant is to provide nonprofit sponsors the opportunity to administer or fund housing projects/programs when it is proven that only a grant will enable the project/program to work successfully.  Projects considered for grants must be targeted towards low or very low-income persons.  Delaware State Housing Authority (DSHA) encourages potential applicants to meet with staff and discuss their project’s concept and feasibility prior to application submission to clarify the HDF process and application.  All applicants must meet minimum threshold criteria stated in this application.  
Housing Grants (Set-aside $750,000-semi-annual) – eligibility requires non-profit status of applicant and allowable activities are limited to the production and or repair of owner-occupied housing units. 

NOTE:
Applicants may only apply once per year for the same proposed project.

SCHEDULE FOR SUBMISSIONS
DSHA will only consider applications received by the application close date.  Funding approval and/or non-approval is anticipated to be within approximately 90 days of application close date.
APPLICATION PROCESS
Applications must be submitted on the appropriate DSHA application form.  Other proposal formats will not be accepted.  Applications may be obtained from DSHA’s offices or online at www.destatehousing.com.  Three complete applications with copies of all documents must be provided in a bound and indexed format.  Electronic versions of Exhibits 1, 2, 6 and 7 may be submitted via AppDocs@destatehousing.com and therefore do not need to be included in the hard bound application package.  The Application Checklist (page 13) provides a complete list of attachments, which are to be appropriately labeled and submitted with the application. Exhibits and questions that do not pertain to a particular development should be noted as such.  If additional space is required on the questionnaires, provide supplements that are labeled in sequence and indicate the questions to which they reference.  
Applications will be accepted at both DSHA’s Wilmington office: Carvel State Building 820 N. French St. 10th Floor, Wilmington, DE 19801 and DSHA’s Dover office: 18 The Green, Dover, DE 19901. Application must be submitted no later than 4:00 p.m. on the application close date. 
CRITERIA FOR HOUSING GRANTS                                                  
General Grant Information:

· Housing Grant applications will be accepted for acquisition/rehabilitation or new construction of homeownership units and owner occupied housing repair programs.  At least 75% of units must be targeted towards 80% County Area Median Income (AMI) or below with a maximum of 115% of County AMI. 
· Grants are available for up to two years of funding.  

· Grants are not available for acquisition/rehabilitation or new construction of rental properties, establishing direct lending and/or grants to homebuyers or applicant sponsored loan programs. 
· Applicants may apply semi-annually as long as the project is different from a previously approved and currently active project.

· Per the Delaware Council on Housing Resolution 398 adopted on December 9, 2009, all HDF funding recipients are encouraged to partner with minority and women-owned businesses by coordinating with the Office of Minority and Women Business Enterprise to maximize the number of minority- and women-owned businesses participating in HDF-funded projects/programs.  

Organizational Criteria:

· Organizational and financial capacity to meet operating expenses and to provide financial assistance to the project for unforeseen occurrences. 

· Expertise within the organization’s staff to assist in the successful planning, marketing, and managing of the project.

· Previous experience in the successful development and administration of housing projects for families of low or very low income or similar programs.

· Support (volunteers, funding, local government, etc.) of the organization for the development and administration of the project.
· Involvement in the community where the project or program is located.  Partnerships and collaboration are encouraged.  

Project Criteria:

· Responsiveness to state and local needs.

· Clear project description, operational plans and timelines.

· Minimum Threshold Criteria: 

· Grants are limited to $35,000 per unit.
· No more than 50% of the set-aside may be awarded to an applicant.
· Applications that do not meet Minimum Threshold Criteria will not be scored.
· Homeownership Programs:  Maximum of 115% of County AMI (HUD), however, only units serving 80% AMI or below are eligible to receive HDF funding.
· Projects must be financially feasible. 
· For applications involving acquisition/rehabilitation, at least 50% of the HDF grant funds shall provide an affordability gap between the appraised value of the property and the cost to the homebuyer.  For applications involving new construction at least 75% of the HDF funds must be used for the affordability gap between the appraised value of a property and the cost to the homebuyer.  The applicant may use 100% of the funds for acquisition, rehabilitation, or new construction as long as the affordability gap for the homebuyer is met.

· Assisted homebuyers will have a restrictive lien agreement placed upon their housing unit for a minimum period of 10 years. The amount of the homeowner’s restrictive lien will be the total amount of HDF funds (on a per unit basis) used for acquisition, rehabilitation, or new construction.

· A Summary Appraisal Report for homeownership development gap financing assistance is required and should not be more than six months old.

· Certified housing counseling is required for homeownership grants, as applicable.

· Applications must be complete and all applicable exhibits (see checklist page 13) should be included in the application.

· Applications must include a completed self-score sheet. 
· A minimum score of 50 points is required.

· Applicants must be in good standing with DSHA.  Applicants are not eligible to apply for funding if the applicant has failed to fulfill any obligations committed to in previous applications or grant agreement requirements of the HDF that have not been corrected to DSHA’s satisfaction. 

APPLICATION REVIEW PROCESS
· DSHA staff evaluates all completed applications for conformity to DSHA’s guidelines and underwriting procedures. Applications that do not meet threshold criteria will not be scored.  Point categories are detailed on the self scoring point sheet.

· All applications received will be presented to the Delaware Council on Housing Loan Review Committee, after which time the Delaware Council on Housing will receive Committee recommendations.  The Delaware Council on Housing will then recommend approval or non-approval of applications to DSHA. 

· Applications will be accepted from the announcement (open) date to the application deadline.  Each applicant will be notified by DSHA within 30 days of receipt of application. 
· Assuming complete applications are received; applications are expected to be presented to the Delaware Council on Housing within approximately 90 days of receipt application deadline.  

· DSHA reserves the right to increase or decrease set-aside amounts depending on the applications received in a given round.  DSHA may reject any application should information become available that conflicts with information submitted with the application or if DSHA becomes aware of an organization’s financial instability.  Funding conditions will be established at DSHA’s sole discretion. 

· Applicants are encouraged to attend the Delaware Council on Housing meetings when their applications are brought before the Council.

· Assuming funding is approved, DSHA will provide the necessary grant documents to the funding recipient within 30-60 days, depending upon the complexity of the financial structure of the funding.

· If application is for the purpose of developing homeownership, and applicant request for funding is approved, applicant may draw HDF Funds for construction purposes on a percentage of completion basis (at 25%, 50%, 75% and 100% of completion) or as otherwise approved by DSHA.
· Successful Applicants will be subject to monitoring and/or site visits by DSHA staff to ensure goals established in the grant agreement are met and applicant is in compliance.  

· DSHA staff will complete site visits for applications involving construction or rehabilitation activities and inspect homes being offered for sale. 

· DSHA may substitute Federal HOME funds for HDF funds at DSHA’s discretion.

· Applicants with the highest scores will be awarded funding, subject to set-aside limits and DSHA may reduce the requested funding so that applicants with a tie score are assisted. If less than one-half of the lower ranked applicant’s request is available in the set-aside, that application will not be considered for partial funding and the uncommitted set-aside balance will be made available in the same set-aside in the subsequent application round. Conversely, if more than half of the lower ranked applicant’s request is available in the set-aside, that applicant will be given the opportunity to accept a lesser amount than requested; otherwise any balance available in the set-aside will be made available in the same set-aside in the subsequent application round. Funding amounts may also be established at DSHA’s sole discretion.

All questions concerning this application process should be directed to:

Director, Housing Development
               
Delaware State Housing Authority


18 The Green


Dover, DE  19901


Phone:
(302) 739-4263


Fax:
(302) 739-1118
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DELAWARE STATE HOUSING AUTHORITY

HOUSING DEVELOPMENT FUND

State of Delaware
HOUSING GRANT APPLICATION

SECTION I - APPLICANT INFORMATION              Please type or print clearly

This application is designed to be sufficiently comprehensive and precise to address all information necessary for a responsible funding decision.  However, Delaware State Housing Authority and the Delaware Council on Housing reserve the right to ask for additional information during the review process, should it be deemed necessary.  When entering information into this form, please use the “Tab” key.  Do not use “Enter” key.
	Project Name
	     

	Project Address
	     

	

	Applicant Name
	     

	Applicant Address
	     

	Phone Number
	     

	Primary Contact 
	Name:
	     

	
	Phone:
	     

	
	Email:
	     

	

	Type of Organization
	 FORMCHECKBOX 
 Non-Profit

 FORMCHECKBOX 
 Local Government

 FORMCHECKBOX 
 Joint Venture

	IRS Section 501(c)(3) Status
	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Status Pending

Attach evidence of 501(c)(3) Status as Exhibit 1.

	Amount Requested
	     

	Timeline
	Anticipated Start Date:   
	     

	
	Anticipated Completion Date:  
	     


SECTION II - UNIT AND OCCUPANCY INFORMATION/INCOME TARGETING

Type of Occupancy and/or Income Percentage Distribution (indicate the percent of each type of unit/program and the income distribution for each type of unit/program):

Homeownership – at least 75% of units at or below 80% AMI with a maximum of 115% of AMI.

	
	Estimated % of Population Served

	Family
	     

	Elderly
	     

	Other
	     

	Total
	100%


	
	Estimated % of Population Served

	Extremely Low Income (<30% AMI)
	     

	Very Low Income (50% AMI)
	     

	Lower Income (60% AMI)
	     

	Low Income (80% AMI)
	     

	Moderate (100% AMI)
	     

	Above Moderate (115% AMI)
	     

	Total
	100%


Proposed Bedroom Mix:  (insert number of each)
Efficiency:      
1 BR:                  2 BR:      
    3 BR:      
4 BR:       
Homeownership Grants – Assisted homebuyers will have a restrictive lien agreement placed upon their housing unit for a minimum period of 10 years. 

SECTION III - FUNDING REQUEST
Amount Requested: $      
Timetable: 
Starting Date:      
Completion Date:      

SECTION IV - PROJECT ECONOMICS
1.
Construction and Permanent Sources and Uses of Funds.  Funding source and expenses must be broken down separately and attached.  Applicant must also adequately illustrate how the HDF Funds will be used to reduce the cost to the homebuyer.  
Sources and Uses for Construction Activities
EXAMPLE ONLY
Sources: (at a minimum, please include the following)








 Construction

    
   Permanent



HDF Request:




​​​​​​​​​​​​​​​​​​​​​​​​​​​​​___________


_____________


Fees 





___________               
_____________



Volunteer Hours



___________              
_____________



In-Kind Contributions



___________              
_____________


Other Funding Sources


___________              
_____________



Other Funding Sources


___________               
_____________



Other Funding Sources


___________  

_____________


TOTAL SOURCES



___________              
_____________

Uses:  (examples of uses are as follows)



Acquisition 




___________               
_____________



Pre-Development Costs


___________                
_____________



Construction Expenses (Hard Costs) 

___________               
_____________



Sitework




___________               
_____________



Permits & Fees



___________               
_____________



Interest (construction loans or line of credit)
___________                
_____________



Developer Fee




___________                 
_____________



Insurance




___________               
_____________



Contingency




___________


_____________



TOTAL USES




___________


_____________

NOTE:  Sources and Uses must equal each other.  

Sales Price per Unit: 
     
Appraised Value per Unit:        
Please complete the following calculation to demonstrate the affordability gap per unit. 



Affordability Gap Calculation: 


Appraised Value:

     


HDF Reduction: 

     


Other Funding sources:
     
                                                            Cost to Homebuyer:

     
Footnotes to Sources and Uses:

· Please attach all funding commitment letters, requests, and applications (Exhibit 4).

· Developer Fee – Must be equal to or less than total development cost minus acquisition or land cost minus developer fee multiplied by 10%.  

· For projects with Total Development Costs exceeding $1,000,000, three (3) bids are required.  Any cost savings will cause the HDF funding to be reduced pro-rata with any other construction funding sources or if the HDF is the only financing source, the HDF amount will be reduced accordingly. 

· For projects with a Total Development Cost of $500,000 or more, a performance/payment bond is required.  

· Applicants with funding requests involving construction activities should use utilize Energy Star appliances.  For construction and rehabilitation purposes, DSHA encourages applicants to familiarize themselves with DSHA’s minimum construction standards which are available on DSHA’s website under http://www.destatehousing.com/Developers/lihtc/2012/2012_qap_attachments.pdf    (pages 23-44). 

2.
LEVERAGING/ INFORMATION

A.
Total Development Costs:       
B.
Total Leverage or Total Other Sources Amounts:      
Percentage of Leverage* Amount (B/A):      
Per Unit HDF Cost (HDF Request/# of Units):      
* No points will be received for leveraging unless documented by current commitment letters or contracts.  Only commitments and contracts issued in the name of the grantee, project/program specific and dated within the last 9 months of the HDF application date will be considered eligible for leveraging. 
SECTION V - PROJECT/PROGRAM DESCRIPTION                             
1. Please provide a narrative of the proposed project. (Exhibit 5)  Please include at a minimum the following information: 

· Project Beneficiaries.  Describe the project beneficiaries, targeted income groups, type of households, etc.

· Project Description.  Please briefly describe your project: include sales price, appraised value, and cost to homebuyers, type of construction or rehabilitation needs, etc. Does the project address DSHA priorities of foreclosure prevention and recovery, homeownership rehab, special needs/homeless/extremely low-income households, and assisting low- and moderate-income first time homebuyers?
2. For homeownership gap financing grant applications, the minimum threshold retention period is 10 years.  Please explain and provide documentation on how the 10-year minimum affordability period (or longer period) will be accomplished. (Exhibit 6)
3. Appraisal – A Summary Appraisal Report for homeownership development gap financing assistance is required.  The “as is” value of the existing real estate and an after rehabilitation or construction value must be included in the report.  NOTE: The Summary Appraisal Report and the Property Appraisal should not be more than six months old. (Exhibit 7)
4. Is the project any of the following:

a) Rehabilitation of a Vacant Unit
 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

b) Adaptive Re-Use
 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

c) Brownfield
 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

d) Is the project identified in a formal redevelopment plan
 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

e) Other (explain):      
· Examples of eligible redevelopment plans include Comprehensive Plans and neighborhood/town/community redevelopment or revitalization plans. The project should either be mentioned by name or the proposed activity and type of development should be identified as appropriate and desired for the proposed location.  Plans should be dated within the last 5 years.

· Sustainability features- (explain) examples may include the provision of Energy Star building practices to the homebuyers, the use of sustainable building design practices, or utilizing products or practices that exceed DSHA’s Minimum Construction Standards.       .
· Please provide documentation for any of the above that that are checked YES. (Exhibit 8)

5. Please provide letters of support for your project proposal.  A letter of support may be obtained from each of the following:  (1) Letters from elected Chief Executive Officer of the municipality, county or local government in which the development or program is located.  Such letters must also precisely reflect the development as submitted. (2) Letters from government agencies.  (3) Letters from community organizations such as civic groups, local church associations, and or non-profit organizations that support the specific project.  Each letter must be dated within 6 months of application. Letters in this category may not be used in the collaboration category. 

(Exhibit 9)
7. Please provide documentation (i.e. MOU, Contract and/ or Letter) of collaboration of services with agencies or government entities.  The documentation should describe the stakeholder’s role and services provided for the proposed project.  The collaboration should be an integral part of the project. (Exhibit 10)
8. Please provide a brief narrative of applicant experience (include all applicable DSHA-funded projects) and number of years applicant has administered housing programs or developed affordable housing. Describe expertise within the organization’s staff to assist in the successful planning, marketing, and managing of the project. Describe previous experience in the successful development and administration of housing projects for families of low- or very-low income or similar programs.  Describe support (volunteers, funding, local government, etc.) of the organization for the development and administration of the project.

Describe involvement in the community where the project or program is located. (Exhibit 11)

9. Will any units be built or rehabbed incorporating Fair Housing or Americans with Disabilities Act (ADA) minimum requirements?   FORMCHECKBOX 
YES   FORMCHECKBOX 
NO  
· If yes, please provide documentation. (Exhibit 12)  Note: to qualify for points in this category, an entire unit must meet the definition of an accessible unit, per ANSI standards or have been approved by State of Delaware Architectural Accessibility Board.  Please note that – a room (i.e. bathroom, entrance area) does not meet this criterion for points.
10. Please provide information on project readiness.  Examples can include, but are not limited to,  plans and specifications, building permit or letters from the local jurisdiction stating the project has been approved for a building permit, agency approvals (DNREC, DelDOT, water and sewer verification, septic verification, demolition permit, verification of utilities, municipality approval, Accessibility Board, etc.), three bids for the construction work, executed construction contract, secured construction financing and a construction closing date set. (Exhibit 13)
SECTION VI -
QUALITATIVE MEASURES
NOTE:  Each segment in this section should include narrative, data or specific documentation and should be included in Exhibit 14.
1) Need 
Describe the need for the proposed housing project in the target area and for the target population. Needs should be documented by relevant Needs Assessment statistics or other data, studies or assessments. Examples include the Statewide Housing Needs Assessment, local studies or reports, Consolidated Plans, Census or American Community Survey data, or HUD CHAS data. Applicants are also encouraged to cite other relevant local information, such as locally generated data on building code violations, vacancies, housing market indicators, etc. as appropriate.   

2) Communities of Opportunity

Describe if and how the project contributes to the creation of communities of opportunity, increasing access to opportunities, and enhancing diversity. Document with data appropriate for the scope of the project (in suburban areas or small towns, the census tract level may be appropriate; in dense urban areas where census tracts are small, the neighborhood level may be appropriate). Documentation should include statistics for the target area and the state, county, and city/town if appropriate, for comparison.  This may include:

· Poverty Rates

· Median Incomes

· Lack of other affordable rental housing

· Homeownership rates

Mixed-income projects may also earn points in this category. If the project is mixed-income and includes market rate units, describe. 

3) Impact

Describe how the project will contribute to the social, economic or physical revitalization of the neighborhood or community. Include details on whether the project is in a community with a priority designation (such as Main Street, Weed and Seed, Blueprint Communities) and describe related community activity and investment (documentation that the community is moving forward with a development/revitalization plan).

4) Project Approach

Describe how the project is unique and/or innovative in its approach to the creation or rehabilitation of housing: any distinctive feature of the project’s design or startup; special partnerships; cost-effectiveness; or extensive green features or certifications.
SECTION VII -
ADDITIONAL INFORMATION
The application should also include the following information:

· Audited Financial Statements (Exhibit 15)

· Governmental Jurisdiction Information (Exhibit 16)

· Self-Score Sheet (Exhibit 17)

· Qualifications of Applicant (Exhibit 18)

SECTION VIII -
APPLICANT CERTIFICATION
The program shall be suitable from the standpoint of facilitating and furthering full compliance with the applicable provisions of Title VI of the Civil Rights Act of 1964, Title VIII of the Civil Rights Act of 1968, and Delaware Code Chapter 46, Title 6, The Equal Right to Housing provisions and Americans with Disabilities Act.

The Delaware State Housing Authority is required to maintain disclosure reports for recipients of HUD housing assistance.  In addition, notice of the availability of these disclosure reports must be published periodically at various stages until the completion of the project for which the HUD assistance is provided.  The purpose of the disclosure reports and public notification of their availability is to ensure that documentation regarding all funding decisions utilizing HUD funds is adequate to indicate the basis for such decisions. 

For Applicants applying to the Housing Development Fund, Applicant covenants and agrees that, in the event Applicant makes false statements or otherwise provides information to DSHA with the intent to mislead DSHA, or otherwise violates the rules and regulations of DSHA, in addition to any other contractual remedies available to DSHA, DSHA may impose such sanctions as the Housing Director shall deem reasonable under the circumstances as are authorized by DSHA’s rules and regulations.  In the event Applicant objects to any such sanctions in writing within thirty (30) days after notice of their imposition, Applicant shall have the right to have the imposition of sanctions reviewed at a public session of the Delaware Council on Housing.  Should Applicant be denied a funding recommendation from DSHA, Applicant may submit a written appeal (within 30 days of funding denial) to the Director of Housing.  

I/We fully understand that it is a Class A misdemeanor or punishable by fine up to $2,300, up to one year in prison, restitution, and other conditions as the court deems appropriate, to knowingly make any false statements concerning any of the above facts as applicable under the provisions of Title 11, Delaware Code, Section 1233.








     







(Signature)

     





     
(Date)





(Printed Name)








     
















(Title)








     







(Legal Name of Applicant)

 SEQ CHAPTER \h \r 1  

[image: image3.png]esatety,,
<?E@DSHM*%
: 5




DELAWARE STATE HOUSING AUTHORITY

HOUSING DEVELOPMENT FUND

State of Delaware

 HOUSING GRANT

APPLICATION CHECKLIST

The following exhibits should accompany the HDF Application Form. Electronic versions of Exhibits 1, 2 and 16 may be submitted via AppDocs@destatehousing.com.  Please be sure each exhibit included is labeled with the number shown below, even if some exhibits are excluded from your package.

	Exhibit
	Item
	Check if included

	Exhibit 1
	Non-Profit Status - Documentation of Section 501(c)(3) or (4) status, which states exempt purposes including the fostering of low-income housing, charitable purpose. Please indicate if this document is included in the application or is being sent electronically.
	REQUIRED

 FORMCHECKBOX 
 Electronic

	Exhibit 2
	Articles of Incorporation, Limited Liability Company Agreement, By-laws, Partnership Agreements, and Tax Status.  List Board officers and attach Board approval to apply for grant. Please indicate if these documents are included in the application or are being sent electronically.
	 REQUIRED

 FORMCHECKBOX 
 Electronic 


	Exhibit 3
	A brief summary of any other housing programs or housing affiliations/projects with other agencies/companies that your agency/entity has been involved in and demonstrates experience and number of years.  
	REQUIRED



	Exhibit 4
	Attach all sources and uses of funds.  (If applicable, applicant must also adequately illustrate how the HDF Funds will be used to reduce the cost to the homebuyer.)  Please include construction and permanent sources and uses of funds.  Attach all funding commitments for all sources (i.e., letters, contracts).  Only Commitments and contracts that are issued in the name of the grantee, are project specific, and dated within the last 9 months of the HDF application date will be considered eligible for leveraging. Homebuyer’s mortgage(s) shall not be permitted in leveraging calculation.  All in-kind contributions and volunteer hours, if used as a source, should also be attached.
	REQUIRED




	Exhibit 5
	Narrative of Project.  Please include a brief description of the project, project beneficiaries, targeted income groups, type of households, etc.
	REQUIRED



	Exhibit 6
	For homeownership development, please explain and provide documentation on how the 10-year minimum affordability period (or longer) will be accomplished. 
	REQUIRED

	Exhibit 7
	Appraisal - A Summary Appraisal Report is required for homeownership gap financing.  The “as is” value of the existing real estate and an after rehabilitation value or construction must be included in the report.  NOTE: The Summary Appraisal Report and the Property Appraisal should not be more than six months old.  (Appraisals are only required for homeownership gap projects.)
	REQUIRED
 FORMCHECKBOX 
 Electronic 



	Exhibit 8
	Documentation of Brownsfield (must be certified by DNREC), Adaptive Re-Use, Rehabilitation of Vacant Units, 

Project Identified in Redevelopment Plan. (If applicable, please provide documentation of project’s specific identification in Redevelopment Plan or similar type document.  Plans should be dated within the last 5 years.  Examples of eligible plans include Comprehensive Plans and neighborhood/town/community redevelopment or revitalization plans. The project should either be mentioned by name or the proposed activity and type of development should be identified as appropriate and desired for the proposed location.)
· Include documentation that supports sustainability features or other such as green initiatives.
	 FORMCHECKBOX 

 FORMCHECKBOX 
 N/A

	Exhibit 9
	Letters of Support - A letter of support may be obtained from each of the following:  (1) Letters from elected Chief Executive Officer of the municipality, county or local government in which the development or program is located.  Such letters must also precisely reflect the development as submitted. (2) Letters from government agencies.  (3) Letters from community organizations such as civic groups, local church associations, and or non-profit organizations that support the specific project.  Each letter must be dated within 6 months of application. Letters in this category may not be used in the collaboration category. 
	 FORMCHECKBOX 

 FORMCHECKBOX 
 N/A

	Exhibit 10
	Documentation of collaboration of services with agencies or government entities (i.e., contracts, letters of commitments). Contract and/ or Letter).  The documentation should describe the stakeholder’s role, collaboration, partnership, and services provided for the proposed project.  The collaboration should be an integral part of the project.   
	 FORMCHECKBOX 

 FORMCHECKBOX 
 N/A


	Exhibit 11
	Applicant experience narrative, please include the following: 

· Describe expertise within the organization’s staff to assist in the successful planning, marketing, and managing of the project.

· Describe previous experience in the successful development and administration of housing projects for families of low- or very low-income or similar programs.

· Describe support (volunteers, funding, local government, etc.) of the organization for the development and administration of the project.

· Describe involvement in the community where the project or program is located.
	 FORMCHECKBOX 



	Exhibit 12
	Documentation of accessible units (both current and proposed) – listing unit configurations, and accessibility features.  Include evidence of State of Delaware Architectural Accessibility Board approval and evidence that the project meets ANSI standards. Note: the entire unit must meet the definition of an accessible unit to meet this criterion for points. 
	 FORMCHECKBOX 

 FORMCHECKBOX 
 N/A

	Exhibit 13
	Information on project readiness.  This can include, but is not limited to: plans and specifications, building permits or letters from the local jurisdiction stating the project has been approved for a building permit, agency approvals (DNREC, DelDOT, water and sewer verification, septic verification, demolition permit, verification of utilities, municipality approval, Accessibility Board, etc.), three bids for the construction work, executed a construction contract, secured construction financing and a construction closing date set.
	 FORMCHECKBOX 

 FORMCHECKBOX 
 N/A

	Exhibit 14
	Supporting information for any of the Qualitative Measures stated in Section VI.  
Provide statistics that demonstrate the need or market for the assistance for housing projects.  Needs should be documented by relevant Needs Assessment statistics or other data, studies or assessments. Examples include the Statewide Housing Needs Assessment, local studies or reports, Consolidated Plans, Census or American Community Survey data, or HUD CHAS data. Applicants are also encouraged to cite other relevant local information, such as locally generated data on building code violations, vacancies, housing market indicators, etc. as appropriate.  All sources must be no older than 5 years old.
All other segments of Section VI should be included in this section.  Please indicate if information is also noted in other exhibits of the application.
	 FORMCHECKBOX 



	Exhibit 15
	Audited financial statements (for the last 3 years). Please indicate if these documents are included in the application or are being sent electronically.
	        REQUIRED

 FORMCHECKBOX 
 Electronic 

	Exhibit 16
	Government Jurisdiction - Names and addresses of the following individuals in whose district/jurisdiction the development is to be located:  State Senator, State Representative and Chief Executive Officer.  In addition, names and addresses of all neighborhood associations, civic groups and community organizations within one-quarter mile of the proposed development.

	    REQUIRED



	Exhibit 17
	Self-Score Application Ranking Chart - The applicant must self-score their application using the HDF Scoring Ranking Chart and score a minimum of 50 points in order to meet threshold. 
	    REQUIRED



	Exhibit 18 
	Qualifications of Applicant.
	    REQUIRED
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